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FIRST AID POLICY
1.0
ADVICE ON FIRST AID REFERRALS

1.1
First Aid is about providing medical attention to children, young people and staff at Appleton Academy in cases of emergency.  It is not a facility to provide on going medical attention i.e.  First Aid is not for children and young people feeling unwell it is for children and young people/member of staff needing treatment for an accident /injury which occurred on the school site.

1.2
When a child or young person has a ‘serious’ accident in school, it is essential that efforts are made to contact the child or young person’s parents/guardians so that a parent/guardian is able to attend and give consent to emergency medical treatment if treatment is deemed necessary. The Academy will endeavour to ensure they have emergency contact numbers for the parents/guardians and that these are up to date.  If the parents/guardians cannot be reached, any other person whose name the parent/guardian have given as an emergency contact may act in their place.

1.3
Children and young people should not ‘self-refer’.  Children and young people who do will be returned to class to obtain appropriate permission. 

1.4
If a child or young person requires emergency medical attention during lesson time:

a. Children and young people should only be referred to First Aid for accidents/incidents that have just occurred on the school premises.

b. Older children and young people must have a ‘permission to be out of lesson to attend First Aid’ note signed by classroom teacher.

c. Children and young people should leave bag and coat in classroom (unless incident is near the end of a lesson and the likelihood is that the lesson bell will ring before the pupil returns from First Aid.)
d. Young children must be accompanied to First Aid by an adult or older child and supervised until a First Aider is available. Older children and young people should attend First Aid on their own unless this presents a further risk to the child or young person.

e. If moving the child or young person will increase the risk of further or worsening injury, a request for the First Aider to attend the incident should be made.

1.5
It is understood the delivery of First Aid for incidents that happen during break and lunchtime will not always be preceded by a signed note from a teacher.

1.6
Please use common-sense judgement on what is a medical emergency

1.7 
Teachers are advised to seek and act upon professional medical advice at all times where children or young people are deemed to be in need of urgent medical attention.
1.8 
First Aid treatment is not appropriate for on-going complaints and, in these cases, the First Aider will inform the class teacher, form tutor, Assistant Head of Year or Head of Year, by way of written communication, that treatment has been sought but that treatment has not been administered.  The reason for this will be stated.  The class teacher, form tutor, Assistant Head of Year or Head of Year will follow this up with the child or young person and/or parents/guardians as appropriate. 

1.9
Those children and young people who have known specific on-going medical conditions where additional support and attention is required will be provided for accordingly.

1.10
Minor ailments should not be referred to First Aider

2. 0
Policy review date

The Governing Body will review this policy at least every two years and assess its implementation and effectiveness.  First Aid procedures will also be reviewed in the event of a major accident or incident or as part of an investigation into parental concerns. The policy will be promoted and implemented throughout the Academy.

Adopted by Appleton Academy on  
 ……………………………

Chair of the Academy Trust Board
  
 ……………………………

Principal

             ……………………………

Review date                                                
.......................................

INSTRUCTIONS ISSUED TO FIRST AID STAFF

1. First Aid should only be administered to children and young people following referral by another member of staff except in emergency situations.

2. All First Aid treatment and relevant observations must be recorded in the accident book located in the medical room, signed by the person involved.

3. First Aid should only be administered in response to an immediate and serious medical problem.  In all circumstances the safety of the child or young person is the paramount consideration; whilst it is not possible to categorise every incident into circumstances where consent should be given or withheld, teachers will find it helpful to assess the following considerations when coming to a decision:

a. the success or otherwise of attempts to contact a parent/guardian
b. the seriousness of the child or young person’s injury

c. whether the child or young person is in pain or discomfort

d. the urgency of the required treatment

e. the risk to the child or young person arising from the treatment

f. the risk to the child or young person if the treatment is not administered

4. If a child or young person’s parents/guardians or where different, the emergency contact, cannot be reached any teacher called upon to give consent for medical treatment must act as a reasonable parent/guardian would do in making such a decision.

5. Where a teacher is satisfied that a child or young person is of sufficient age and understanding to make an informal decision she/he may consent to medical treatment, but it should be borne in mind that a child or young person who is injured or ill may not be in a fit state to make a decision at the time.

6. “Parent” includes any other person who also has parental responsibility for the child or young person or who cares for the child or young person.

7. In all cases of serious injury, or suspected serious injury, the emergency services should be called and the child or young person not moved, and kept warm, until the emergency services arrive.  In no circumstances should the child or young person be transported other than by ambulance or other specialist vehicle.

8.
In cases of less serious injury the emergency services should be contacted initially and only if they advise that it is appropriate should, consideration be given to teachers transporting the child or young person to hospital in their own cars.
9.
Head Injuries to Child or young person:
· If a child or young person has been unconscious he or she must attend an Accident & Emergency Department of a Hospital.
10.
First Aid staff are not permitted to deal with a medical problem resulting from any incident occurring out of school, including any on-going medical problems.

11.
First Aid officers have a duty to pass on to other staff any information relating to serious medical or personal problems. 

12.
First Aid staff will not treat any child or young person unless they show respect and politeness.  They are expected to pass on the names of any children or young people who are disrespectful or impolite. 

13.
Children and young people should not be in the treatment room for any length of time.  They should return to lessons promptly after treatment.

14.
Children and young people with very minor injuries must not be treated as a priority over emergencies.

15.
If an emergency occurs and the First Aider needs to leave the First Aid room but is unable to do so due to treating a child, young person or member of staff also with a major injury then Admin should be informed immediately so that an alternative First Aider can be sent to the new emergency.

16.
If however the person receiving treatment when an emergency occurs is not seriously injured then they should be sent back to lessons, where possible, or alternatively sent to sit in Admin whilst the emergency is dealt with. The First Aider will call and collect them to continue treatment after dealing with the emergency. 

17.
Children and young people must not be left in the Treatment Room/Medical Area unattended at any time. 

18.
First Aid treatment is not appropriate for on-going complaints, and in these cases, the First Aider will inform the Parent Support Officer(PSO) / Assistant Year Head or Year Head by way of written communication, that treatment has been sought but that treatment has not been administered.  The reason for this will be stated.  The PSO/Assistant Year Head or Year Head will follow this up with the child or young person and/or parents/guardians as appropriate.
Appendix 1 – Names and location of First Aid trained staff

	Surname
	First Name
	Exp Date (if applicable)
	Qualification
	Location
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